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1. (5 points) Discuss several ways to provide visual privacy in office layouts. Consider the three best-known layout types separately.
· Partitions between desks, plants, back-to-back, and side-to-side are all ways that could provide visual privacy in office layouts. 
· Conventional- Private offices
· Landscape- Partitions and plants
· Open Plan- Private Offices, partitions, plants, and storage units.
2. (5 points)  Explain the fundamental differences between planning office layouts and planning production departmental layouts. Provide examples to illustrate these differences.
· There are several differences between planning office layouts and planning production departmental layouts. Some of the differences are the use of furniture and machinery as partisans, also the arrangement of the departments according to the importance of a task. The difference could also be the size of space needed. The office layouts take less space than the production department would be.
